Visual style for the School of Public Health Web site

The School’s Web site has been pre-programmed to follow a specific visual style. Style elements, such as font choice and size, background colors, link colors, bullets and spacing are determined by a cascading style sheet (CSS) that is connected to all Web pages on our site. 

Content managers should not override the style sheet by customizing elements in our content management system (Joomla) without permission from Chris Perry at (919) 966-4555 or chris.perry@unc.edu. Additional style requirements and allowances are listed below.
Menu items
· All menu items and page titles and subtitles should be in “sentence case,” with only proper nouns and first words capitalized.
· Capitalization of the titles of books, manuscripts and papers may follow the format of the actual document mentioned.

· Menu names should be 37 characters or less. 
· Menu names can be different than the title of the pages to which they link. 
Body copy

· Align left for most text, especially text of more than one or two lines in length.

· Bold and italicized text is acceptable for emphasis and in limited amounts.

· Text of any kind should never be underlined.

· Blue should not be selected for any text. The style sheet will automatically convert link text to blue and bold.

· Clear formatting from documents before copying into Joomla to remove font designations and other code that might override the style sheet. The best way to clear formatting is to copy and paste the text into Notepad.
Paragraphs

· Do not indent paragraphs.  

· Make one paragraph break (enter) between each paragraph.

Headings 
· Choose heading 4 for subtitles.

· Do not use bold for headings.

Links

· Links should be listed as titles or short descriptions of the pages they access rather than URLs, unless the URL is shorter than 50 characters long.

· Link style should be the same as body copy or headings, depending on the link’s location.

Bulleted and numbered lists

· The first letter of each item in a list should be capitalized. 

· Use Joomla to add bullets in your content. Do not import bullets from Microsoft Word.
Images

· Photographs should have captions when possible.

· Images should have at least 15 points of padding between the side of the image and body copy.
· Padding below the image should be at least 10 points.
· Padding of 3 points above an image will line up the top of the image with text next to it.

· There should be no padding on the left side of a left-aligned image or on the right side of a right-aligned image.

· Portrait images for “contact us” pages and faculty/staff profiles should be sized at 95 x 115 pixels.

Colors

· There are colors saved in Joomla that may be used sparingly as accent colors for design elements such as lines and borders. Please refer to the website on visual style guidelines to find these colors and their codes. 
· The background color that surrounds the page is cfccb8 (gray).  

· Tar Heel blue (56a0d3) may also be used in addition to the colors listed above.
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