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Preparing to Print a Poster

When preparing to design a poster to print on the plotter, please keep in mind the following
guidelines:

1) Use PowerPoint

2) Set the “Page Setup” as the actual dimensions of your final poster. If you plan to print a
56 x 36” poster (the largest size allowable), set the height and width before designing.
Make sure to note the conference specifications for poster dimensions.

3) Height (or width for vertical posters) of poster cannot exceed 36 inches due to the size of
the paper roll.

4) Using a dark background color is not advised and will cause an error on the printer. Keep
it simple!

5) Leave 1 inch margins on all sides as the printer may cut off items close to the paper edge.

6) Save your presentation on a USB stick. The computer does not save files to its desktop.

Guidelines for Using the Printer

1) Sign up for a time slot to print on the bulletin board outside Rosenau 263

2) Only one poster per half hour time slot

3) One person at a time can print (one representative per group)

4) If you are waiting to print, please take a seat outside the printer room

5) OSA student employees are working in the office; please keep the environment quiet

For Best Results...

Please follow all instructions and screen shots carefully! This allows us to save on paper and ink
costs and keep this service FREE for SPH students!
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Printing a Poster — examples based on a 56x36” poster

1) File —> Print
e Make sure to select the HP DesignJet 1050C by HP

Printer

2) Select Properties

tame: ; HP Designlet 1050C by HP
SHAts 1 . Find Printer. ..
Twpe: HP Designle
Where: LPTL:
Caomment: [ 1Prink to file
Print range Copies
= al ) Current: slide Selection Murnber of copies:
N . 1 i1____:‘—|
:.IJ:?:.I:.E-T" B F1E LT ! ! R |
() Slides: | i !1
Enter slide numbers andfor slide ranges, For example,
1,3,5-12
Callate
Print what: Handouks
= |
!SHdES M| CESOEr Hage x] %
Colorfgrawvscale: S
: laray | orde Harizantal yertical 3
| Calar bl
[ 5cale to fit paper Print hidden slides
[ |Frame slides [ ]High guality
Prinkt comments and ink markup
(o Jlew
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3) Paper Size

Orientation — Match the orientation to your Page Setup.

¢ o Designlet 1050C by Hp Propertes (B

Faper Size | ayou

Orientation

" Paortrait A {* | andscape

Application 0oy
iEustn:um 1: 56 % 36 in. __:J More sizes...
Paper type: | Bright 'white InkJet Paper -]
Faper source: ]Fh:ull _"".j
Roll size: [ 36 inch rall |
d| | © Noscaling ZoomSmart

" Fit ta this page:;

 Usze thiz scaling factor:

Defaults | [ ) it
I [ k. J [ Cancel ] [ Help l
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Application Page Size — Select More sizes... to enter custom poster dimensions
(match size to your page set up)

%" HP DesignJet 1050C by HP Properties PX

Paper Size | Layout View | Options | Advanced

Orientation

£ Portrait * |Landscape

Application page size:

4' More sizes...

1I:u3tu:um 1: 56 % 26 in.

Paper type: Eright 'white Ik et Paper -

Paper source: ]HDII _'..]

Roll size: [36 inch ol [
* Mo zealing

" Fit to thiz page:

™ Usze this scaling factar:

Defaults [ {7 el

[ 0k, H Cancel H Help ]

For Custom Paper Size enter in the dimensions to match the Page Setup (final
print dimensions) and select OK.

Paper Sizes

™ Used standards
[ 150 (24, 43, ..) ame: | Custom 1:
IV ANSI[4.8..] widhe 56
™ DIM(C4,C3...]
[~ JIS(B4,B3. ) ke A

arm:
I Architectural

< custom paper size »

]_. E=trawide

Units
W Ametican o
W Oversize  Metric frm.]

OF | Cancel Help Defaults

| ) sttt
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Paper type — Select Bright White InkJet Paper from the drop down list

Paper source — Select Roll from the drop down list

- Roll size — Select 36 inch roll from the drop down list

i %" HP DesignJet 1050C by HP Properties E|[‘>__(|

Paper Size | Layout View | Dptions | Advanced|

Ornentation

" Puorlrait | A | ™ Landicape

Application page size:

1Eu3tn:urn 1: 56 % 36 in. :_] Mole sizes...
Paper type: JBright White Ink.Jet Paper f___v__j
Faper source; ] Foall v -
Rol size: > |36inch ol Ed
_I"‘l * MNo scaling ZoomSmart

" Fit to thiz page:

" Usze thiz scaling factor:

Defaults | [ £ e

PACKARD

I [ ok |[ concel |[ Hep |

Scaling
Scaling your poster is NOT recommended. Make sure that your poster prints on No
Scaling
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4) Layout View
Use the Layout View to check for accuracy of measurements.

NOTE: If either width or height is greater than 36 inches (depending on layout), go back
to the Paper Size tab and reconfigure the page size.

&% HP DesignJet 1050C by HP Properties 3

ZoomSmart information
Application page: Custarn 1: 56 % 36 in.
100% E

Scaled to: Custam 1: 56 » 36 in.

| {3 Jenioth

(] ] [ Cancel ] [ Help ]
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5) Options

Color — Select Automatic

Quality — Normal (final)

& HP DesignJet 1050C by HP Properties P

| Paper Size ii.La_l,IDut Vieﬂ Optians |.ﬁ.dvanceci_

Coalar
% Automatic o
¢olorSmart

™ Manual colar

7 Color az grapscale SLIEGH, |
Quality: |Narmal (final) =l
Copies: 1 =
Configuration name: ]< hiew configuration L]

Defaults | i Feticara
[ ok ] [ Cancel ] [ Help ]
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6) Advanced

Process document... - Select ...In computer. If a box appears with directives about —
process speed, just click OK.

— Save Paper — Click the Autorotate box

&% HP DesignJet 1050C by HP Properties 2]

5_-E'_._al:|§_r_ ﬁize If _La_l,u:uut "-.fiew: Elp_t_iq_r]_sj Advanced |

 Proceszs document...

[f the printer rung out of memon, zelect

. ! " .In printer
In computer' and print again: :

o+ |ncomputer <

— Sawve Paper
@_,ﬁ ﬁ.. 5
¥ v Autorotate [ Inked &rea
Sharpen lines: |EIn [CAD ar line drawings) L]

[ Dizable automatic cutter

[T Estended Margins [~ Fast Raster Printing

Defaultz | Ahout | [ Heve

FaCKARD

[ 0k, ][ Cancel ][ Help ]

Click OK +—————
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7) Print Preview
Print Preview is an optional step. Click the Preview button at the bottom of the box. If
— you select this option, you will need to hit Print again for the Print box to come up.
Select OK.

Printer

flame: ¥ HP Designlet 1050C by HP w |

ke s - Find Printer...

Tvpe: HF Designlet 1050C by HP

Where: LPT1:

Canmrmenk: I:l Prink Eo Fi'_E

Prink range Copies

@4l ) Current: slide Seleckion Mumber of copies:

- I 1 '___'_1—|
Cuskarm Show ! ! |

() Slides: | i

Enter slide numbers andjor slide ranges. For example,

1,3,5-12

. Collate
Print what: Handouts
!SIides W i e e
Colorfgrayscale: e S I [=10d]
: : Srdet Harizontal yerkical E”El
| Calor v
[ ]5cale to fit paper Print hidden slides
[_|Frame slides [] High guality
Prink comments and ink markup
Prewview [ 0 ] [ Cancel
8) Print

Select OK to print your poster. The printer may take a few seconds to start printing.

Once the printer cuts the poster and it falls into the tray it is dry and ready to go.






