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Name








First

MI

Last

Budget Request
Name








First

MI

Last
Department






PID#



Expected Graduation



Email Address









(Month/Year)

Phone number














Location of travel (check one):
    Domestic                     International


City 



State/Province 



Country
Expected travel dates:
  From

   
To





(mm/dd/yy) 

(mm/dd/yy)

	Travel Fund Priorities
	Requested Funding
	
	Subsistence Costs 
(not funded by this award)
	Amount

	Airfare
	$x.xx 
	
	Lodging
	

	Taxi fare (may include gratuities)
	$x.xx  
	
	   hotel, including taxes
	$x.xx 

	Bus
	$x.xx  
	
	   rent, incl. deposit or fees
	$x.xx 

	Train or Subway
	$x.xx  
	
	Utilities
	$x.xx 

	Automobile Rental
	$x.xx  
	
	Meals
	$x.xx 

	Personal Automobile 
(see domestic mileage allowances)
	$x.xx  
	
	Other * 
	$x.xx 

	Tolls
	$x.xx  
	
	Other * 
	$x.xx 

	Parking Fees
	$x.xx  
	
	Total Subsistence Costs
	$x.xx 

	Subtotal
	$x.xx 
	
	*please indicate in the cell of the table

· All travel expenses must be incurred for work related to an approved dissertation research.
· Domestic travel by private car is funded at $0.55 per mile up to 100 miles. Over 100 miles, the allowance  shall be $0.33 per mile. International travel will be funded at rates based on site-specific transportation costs.

· Transportation by airline, bus, railroad or other conveyance shall be funded at actual tourist class fare.

· Personal travel will not be funded.



	Possible Additions
	 
	
	

	Immunizations
	$x.xx  
	
	

	Arrival/Departure taxes for int'l travel
	$x.xx  
	
	

	Passport/Visa expenses
	$x.xx 
	
	

	Other*

	$x.xx  
	
	

	Other*

	$x.xx  
	
	

	Subtotal
	$x.xx 
	
	

	Total Request
	$x.xx 
	
	


*please indicate in the cell of the table
Other Funding Applications for This Travel (if applicable)
	Source
	Amount
	Purpose
	Received? (yes/no)

	 
	$x.xx 
	 
	

	 
	$x.xx  
	 
	

	 
	$x.xx  
	 
	

	 
	$x.xx  
	 
	

	 
	$x.xx  
	 
	

	 
	$x.xx  
	 
	

	Total Other Funding
	$x.xx 
	
	


Budget Justification Form 

(Spaces may be added to rows to accommodate more information, and the form must fit on one page.)

	Travel Fund Priorities
	Budget Explanations/Justifications

	Airfare
	

	Taxi fare (may include gratuities)
	

	Bus
	

	Train or Subway
	

	Automobile Rental
	

	Personal Automobile 
(see domestic mileage allowances)
	

	Tolls
	

	Parking Fees
	

	Possible Additions
	

	Immunizations
	

	Arrival/Departure taxes for int'l travel
	

	Passport/Visa expenses
	

	Other*

	

	Other*

	


*please indicate in the cell of the table

OSA – Hitlin

December 21, 2010 - Page 1 
OSA – Hitlin

December 19, 2011 - Page 2 

